7TO:  All New Employees

FROM:  Safety Committee, Departments of Plant Pathology, Entomology and Nematology 


  Andrew Ross, Department Safety Coordinator 479 Hutchison Hall, abross@ucdavis.edu, 752-2592
Welcome to the Departments of Plant Pathology, Entomology and Nematology.  The Departments of Plant Pathology (PLP) or Entomology and Nematology (ENT/NEM) strive to provide employees with the safest possible work environment. Therefore, before any employee can receive keys or begin working in a lab within either department they will have to complete all required safety training. Furthermore, employees are required to read and understand all safety related documents for their specific department or lab. Please note the following items:

1. Individual Employee Training Documentation – Initial Safety Training.  All employees must be initially trained on safety issues related to their work place and for any specific tasks or procedures they are required to perform. 
Before any work can begin or building keys provided:

1. All employees must be trained on the online Chemical Hygiene Plan (CHP) at: http://safetyservices.ucdavis.edu/article/laboratory-safety-manual 
2. All employees must be trained on the Injury and Illness Prevention Plan (IIPP)
3. All employees must be trained on the Emergency Action Plan (EAP)
4. All employees must be trained on any pertinent Standard Operating Procedures regarding the work they will perform in the laboratory

5. All employees must successfully complete the UC Laboratory Safety Fundamentals course online at: http://safetyservices.ucdavis.edu/tr/lmsL/UCLabsf
6. All employees must successfully complete the Laboratory Hazard Assessment Tool (LHAT) personal protective equipment (PPE) training and certify the hazard assessment for their lab. A link to this training/assessment will be sent to you as an automated email response after your PI or lab safety officer enters your information into the LHAT system 
7. All new employees must be trained on the site specific PLP, ENT/NEM department initial lab safety training form 
8. All employees who will work in temperatures at or above 80° F (27 C) must complete the Heat Illness Prevention training at: http://safetyservices.ucdavis.edu/tr/lmsL/hip
9. All employees who will work in a greenhouse will need to take the greenhouse safety training offered by the Department of Plant Sciences. Please contact the greenhouse manager for a training schedule at:   https://greenhouses.sf.ucdavis.edu/greenhouse-safety 
NOTE: The departments of Plant Pathology, Entomology and Nematology must retain site specific PLP, ENT/NEM initial lab safety training records for all employees. After completion, the original form should be given to the department safety coordinator (via the department key custodian) and a copy given to the lab safety officer. The department key custodian will not issue keys unless all safety training has been completed. The departmental safety records are stored in the IIPP binders in room 361 Hutchison Hall or 370 Briggs Hall for a minimum of three years after employee’s termination. Furthermore, labs must retain copies of all safety training documentation for employees on items 1-9 listed above.
2. Environmental Health & Safety.  The department of Safety Services (formerly EH&S) has a web site at http://safetyservices.ucdavis.edu/ which is a good source for health safety information. Safety Services provides a series of health and safety subject matter guidelines called SafetyNets which detail many specific safety issues in the work place.  The SafetyNets are also referred to frequently in the Laboratory Operation Procedures or Standard Operating Procedures (SOP’s) and should be reviewed.  The site also contains links to Safety Data Sheets (formerly MSDS).  SDS contain detailed information about a specific chemical or material, such as it’s hazards, incompatibilities, required personal protective equipment, and safe handling and storage. All persons who wish to use chemicals must read through the SDS and be trained on the SOP prior to using the chemical in question.  
3. Chemical Laboratory Safety Manual/Chemical Hygiene Plan (CHP). The Chemical Hygiene Plan is a formal written program designed to protect employees against adverse health and safety hazards associated with the use, storage, and disposal of chemicals in the laboratory. This document contains important information, which must be read, understood, and followed by all lab personnel. Adherence to this plan is crucial to provide a safe working environment for all employees of chemical labs on the UCD campus.
4. Illness/Injury Prevention Program (IIPP).  The department IIPP is another safety-related item that was designed specifically for our department.  It is a written program which contains descriptions of safety and health hazards associated with specific jobs, procedures for reporting work related accidents/injuries/illness/near misses, inspection and training records, biological safety training requirements for each lab, SafetyNets, and an assortment of interesting safety related items. The IIPP is located in the Plant Pathology mailroom (361 Hutchison Hall) or the Entomology and Nematology mailroom (370 Briggs Hall)
5. Emergency Action Plan (EAP). The department EAP is a written plan that outlines the steps to take when a catastrophic emergency occurs (fire, earthquake, flood, active shooter, etc.). It contains detailed maps, evacuation routes, assembly areas, and procedures for departmental personnel to follow during an emergency. Maps from the EAP are posted near the stairwell and elevator landings or exit to all departmental facilities. It is essential that all department personnel are trained on the EAP.
6. Work Related Injury or Illness. Located in Cowell Hall on California Avenue, Occupational Health Services performs non-emergency medical treatment on UCD paid employees suffering from a work related injury or illness during normal business hours. Located on La Rue road (across from the ARC), the UCD Student Health and Wellness Center performs non-emergency medical treatment on students suffering from a work related injury or illness during normal business hours. Please see campus map: http://campusmap.ucdavis.edu/. For afterhours non-emergency medical assistance please go to Sutter Davis Hospital at: 2000 Sutter Place in Davis (530-756-6440).
 For all emergency medical treatment, please dial 911. 
Where do I go: 

· All UCD paid employees - Occupational Health Services during normal business hours or Sutter Davis Hospital afterhours

· All non-paid UCD students – UCD Student Health and Wellness Center during normal business hours or Sutter Davis Hospital afterhours
· All other personnel – Sutter Davis Hospital or make other arrangements through their personal physician or insurance provider
7. UC Davis Learning Management System (LMS). The LMS is an online training and record keeping system for students and staff within the UC system. LMS provides safety training and development classes such as the UC Laboratory Safety Fundamentals course or Heat Illness Prevention Training and can be accessed by anyone with a valid UC Kerberos name and password at:  http://sdps.ucdavis.edu/uclearning_center/ . If for some reason you cannot access this site with a valid Kerberos name and password please contact sdps@ucdavis.edu or the department safety coordinator at abross@ucdavis.edu  
8. Reporting Unsafe Conditions or Practices. If you encounter any unsafe conditions or practices while working in the department, report these to your immediate supervisor as a first step.  This should be sufficient to begin the process of correcting the problem.  However, in the event you are uncertain as to who is responsible, bring the problem to the attention of Andrew Ross at abross@ucdavis.edu .  Employees can do this in writing if they wish by completing Hazard Alert Form IIPP Appendix A and placing in department safety coordinator’s mailbox in room 361 Hutchison Hall or 370 Briggs Hall. Please direct all other safety related concerns to Andrew or your supervisor. These may be done anonymously if you wish but please be as detailed as possible to provide the necessary information to begin an investigation. Alternatively, a safety concern/complaint may be filed with UCD Safety Services directly at: http://safetyservices.ucdavis.edu/form/report-incident-or-concern. Be advised that it would be illegal for the employer to take any action against an employee in reprisal for exercising rights to participate in communications involving safety. 
revised 4/2019
